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 1. SCOPE 
 

1.1 Scope.  This Organizational Work Instruction (OWI) 
is applicable to the Fiscal Control Office within the 
Accounting Operations Office of the Office of Chief 
Financial Officer (CFO). 
 
 1.2    Purpose.  The purpose of this OWI is to establish 
the detailed procedure that will be used to process 
accounting data associated with MSFC cost pools. 
 
 
 1.3  Applicability.  This OWI applies to personnel within 
the Fiscal Control Office who process accounting transactions 
associated with MSFC cost pools. 
 
 
2. APPLICABLE DOCUMENTS 

  
    NASA FMM 9280   Miscellaneous Accounting 
 
    NPG 1441.1C   Records Retention Schedules 
 
 
3. DEFINITIONS 
 
 None. 
 
 
 4. INSTRUCTIONS 
 
  The detailed procedure for performing the cost pool 
accounting process is outlined in the Attachment. 
 
  
 5. NOTES 
 
 None. 
 
 
 6. SAFETY PRECAUTIONS AND WARNING NOTES 
 
 None. 
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 7. APPENDICES, DATA, REPORTS, AND FORMS 
 
 None. 
 
 
 8. QUALITY RECORDS 
 
 The completed documents received as proof of costs 
incurred are quality records generated by this process.  Cost 
records are retained for 3 years, in accordance with NPG 
1441.1C, Schedule 9, Uniform File Index (UFI) # 9200.  For 
the 992 cost pool only, obligating documents are also 
considered quality records. Obligating documents are retained 
for 6 years and 3 months, in accordance with NPG 1441.1C, 
Schedule 9, Uniform File Index (UFI) # 9230.  The records 
custodian for all cost pool records is the Team Lead, Fiscal 
Control Office. 
 
 
 9. TOOLS, EQUIPMENT, AND MATERIALS 
 
 None. 
 
 
10. PERSONNEL TRAINING AND CERTIFICATION 
 
 None. 
 
 
11. FLOW DIAGRAM 
 
 See Attachment. 
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Attachment 
 
 

10/04/2000
Core Financial CSPA 1

994 (Propellants) 
Distribution

Voucher
Received from

Customer/Vendor

Copy of Voucher Sent
to Analyst for

Certification of Performance

Receive Certification of
Performance from Analyst

with Usage Memo by
Account Code

Are
Obligations
Sufficient

?

No

Yes

Record Dist. to
Project Code (COPCD) &

Credit Carrier Acct. (COPD)

Transaction
Stored in

Accounting
System

Contact Analyst
or Project Office

Make 
Corrections

GL
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10/04/2000
Core Financial CSPA 2

998 Inventory
Distribution

Logistics Svcs. Input
Requester's

Table Code in NSMS
for Supply Withdrawal

Acct. Ops Creates and
Assigns Table Code

Project Office
Requests Table
Code for Supply

Withdrawal

Table
Code Pass

Edits

Are
Sufficient

Funds
Available

Record COPCD Trans. 
To Project Code and
Reimb. to Carrier Acct.
(COPD) from Daily 
Stock Issue PMD run

Transaction
Stored

In Accounting
System

Request Rejected
User Contact Project
Office For Funding

Receive NSMS 
Reimbursement
Adjustments & Other 
Unrecorded Transactions; 
Record COPCD

Yes

No
Yes

No

GL

GL

Store in
Inventory System

Nightly 

Cost by 998
Summarized by
Cost Element

Apply Adj. Back
to Specific Project

Codes (Dr/Cr)
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10/04/2000
Core Financial CSPA 3

998 FED/MIL 
Distribution

Extract NSMS
Obligation Proof-listing

Extract NSMS
Receipts Proof-listing

OPAC from
GSA & DLA

Manual Correction
made to Proof-listing

Based on Errors 
and/or Returns

Transaction Released
into FED/MIL Module
within the Accounting

System

Transactions Processed into
FED/MIL Master File

Release to Prelim.
Accrued Cost Module
and Trans. Accnting.

Module in the
Accnting. System

Process FED/MIL
Transaction 
(COPCD)

GL

Adjustments made
to Prepayments

GL

Prelim.
Accrd. Cost

Updated
?

Manual Correction / Entry
of Unprocessed PAC Records

File FED/MIL
Reports

No

Yes
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10/04/2000
Core Financial CSPA 4

992 Distribution

Enter Budget Program
Codes & Rates On FMS

Distribution Table

Receive FMS Budget &
Rates From Resources
Management Office

FMS
Dist.

Records
Pass
Edits

Processed
FMS
RecordsReceive & Review Output

Of FMS Distribution

Correct Unprocessed
FMS Records

Resubmit FMS
Distribution

File FMS
Distribution
Output

Retrieve FMS Obligation
& Cost Transactions
FromAcctng. System

Generate FMS
Obligs. & Cost

Distribution Trans.

Verify Completion Of
FMS Distribution

No Yes

Yes

No

GL

Unprocessed
FMS Records
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10/04/2000
Core Financial CSPA 5

997 -Cost Allocation Process
Distribution

Valid
obligation

? 

Receive request from
Institutional Office with

Obligation amount & account code

Receive NF533 Project Cost
Report From Contractor

Reimburse Carrier Account
for amount of obligation / 
Cost / Disb. Transactions

Yes

No
No

Yes

Return Error
Message to CRFC

Release Cost / Disb.
Transactions

No

Cost  
= NF533 

cost
?

Sufficient
Obligations

? 

Yes

System
Update

GL

Receive Batch Cost
Transactions From CRFC

Return Error
Message to CRFC

Post 997 Cost to Contract
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10/04/2000
Core Financial CSPA 6

997 -Common-ADP
Distribution

Item
Flagged
Closed

?

Sufficient
Funds

Available
? 

Record Com/Oblig
To Project Code &

Commit/Oblig
Reimbursement

To Carrier

Meet
Obs. / Cost
Variation
Criteria

?

Obligations
Sufficient

?

Receive Procurement
Request For ADP Under

$100k From Project Office

Receive NF533 Project Cost
Report From Contractor

Record NF533 Cost To
Contract For Carrier

Transactions

Record Cost/Disb
Transaction/Reimburse

Carrier Account

Record Cost/Disb Transaction
& Adjust Commit/Oblig

To Match -Reimburse Carrier Account

Yes

No

Yes

No

No Yes

Yes

No

GL

GL
GL

Contact Project
Office for
Funding

 
 
 
 
 


